Suggestions For An Effective Order of Service
There is no right or wrong order of service.  As you will see in the suggestions provided, there are myriad ways to put together the pieces.  Basic elements often apply, such as music interspersed throughout, various prayers & blessings, minister’s message, announcements, meditation, offertory, closing songs/statements, etc.  

Many churches are now starting to change-up their order of service, either on a weekly, monthly or quarterly basis.  When energy is allowed to shift, it often gives a breath of fresh air to the congregants, as well as the participants.   

Another option to consider, above and beyond the standard “adult” services, is to have a “Youth” Sunday on a monthly basis, which gives the younger children, Uniteens and Y.O.U. an outlet to express their creativity.  Participation can include children assisting with the readings, special songs, skits they have created, etc.
On any given Sunday, there may be a special event happening, such as a Christening, Welcome of New Members, Special Thank You For Volunteers or Board Members, etc.  A special song can be inserted to help support the event and assist in flow of this segment.  In an effort to make room for these types of events, it is advised to trim time in places other than removing music, as music is often one of the main times during service where the audience can participate.  
Following are descriptions of the various elements of a typical church service.  After this, there are 7 “Order of Service Options”, which are intended to be a guideline for individual churches to glean ideas on how they can create their format to enhance interest and maximize the creativity of the minister, musicians, and others who are involved with the services.

When reading the Order of Service Options consider these things:


How can I group the elements of the service together into larger segments that are tied together by musical underscoring?   (suggestions are in red )

The fewer the elements, the smoother the flow and less “hectic” the service will be.

Do I want a “sacred” atmosphere or a “celebratory” atmosphere for my service?
Arrange elements so that there is the minimal of movement between platform, minister and musicians on stage. 
ELEMENTS OF A SERVICE
Music has a powerful ability to move our thoughts and feelings. 80% of our theology is learned in the songs we sing. Songs can be chosen that define and apply structure in the worship service so that congregants are more completely engaged in and inspired by the message of the church’s ministry.
Here are some suggestions for music as part of a Sunday service and how to use and place other elements of your service. 
Prelude music –usually instrumental. Prelude music sets the atmosphere you desire; sacred or upbeat. Usually 5 – 10 minutes while people enter. Prelude can also be used to teach the congregants new songs that will be sung during service.
Gathering song –  Or Invocation. Sung by the music team and the congregation as a call to worship or to bless the space and the service. Usually sung every week, this song can be a church “theme song” about why people enjoy coming there.
Congregational singing – a mix of classic, and contemporary songs with new, message-oriented choruses sung together by the music team and congregation to support that week’s theme and establish unified presence and energy.
Recognizing visitors – this can be done at the beginning of the service as a welcoming. Sometimes first time visitors are hesitant to be recognized especially since they have just arrived and are not familiar with the church. Many churches recognize visitors at the end of the service – sometimes even before or right after offertory. Here, congregants have a better chance of remembering who the visitors are to greet them after service. Also, if the visitors have enjoyed the service, they will be more likely to want to be recognized at this time.  Usually underscored with instrumental music. 
Daily Word – the DW is the most recognizable publication Unity has. More people come to Unity Churches through the DW than any other source. You can choose a DW from the past that fits your message for the week, or use that day’s DW and follow it with a congregational song that fits that topic.  It can be read by the platform person or by a board member or different congregant each week.  Some churches put DWs in the pews and read it together.
Lord’s Prayer – many churches still use the Lord’s prayer as a familiar touchstone for visitors and those from other faiths. Unity is a Christian based faith so it is appropriate. There are many versions of the Lord’s Prayer with updated words more appropriate to our theology. The Lord’s prayer can be sung or spoken.  It is effective leading into or out of meditation. 
Prayer, meditation, Lord’s prayer – contemplative music played under prayer/meditation, Lord’s Prayer can be sung by congregation with music team.
“Special Music” solo or choir song VERY focused on the ministerial message of the day. Energy is thoughtful and specific. The song can be familiar, but needs lyrical content and musical style carefully chosen to set up the talk. The song can segue into the talk.
Minister’s message – many ministers incorporate the song lyrics into the message or pick up on an idea from the song that was just performed to “embed” the idea more deeply.  You may even want to build your message around a great song’s theme or lyrics. 
“Offering Song” designed to uplift, entertain and remind congregants of the topic of the day. It’s the post-message de-programming, and doesn’t have to include an actual “passing of the plate”.
Announcements – can be at the front of the service or the end. Many churches are moving announcements to the end of the services so as not to disrupt the energy created by the prelude, and opening songs.  Give them a great ride, then let the energy down at the end. Also announcements at the end of the service allow new people to be more receptive if they are impressed with the service. It is also easier to remember when you tell folks about signup sheets and events right before they are released, rather than remembering through the service.  Also, keep them brief. An announcement from the pulpit should not be over 1 minute in length and should pertain to at least 25% of the congregation – in other words, no need to announce small group meetings of 6 or 10 people, etc. 
Children – if you are set up for it, parents should drop their children in the classrooms before service. You may allow children to enter with parents and then dismiss the children with a song toward the beginning of the service.  This gives parents and children a time of church together.  But it also takes up seats at the beginning and leaves empty seats after they leave so it would depend on your congregation.  Bringing children in at the end of the service right before the closing song allows them to be recognized and blessed if you choose. Children should be held at the front until the parents come and pick them up. 
Closing Song – traditionally the Peace Song but should be the same each week (like the invocation song). Prayer of Protection can be spoken together right after ward as a closing prayer. 
Postlude – Up-tempo song for folks to leave by.  Usually a reprise of the Offertory song or a “theme” song performed every week, and may contain purely entertainment –oriented musical content to invite congregants to linger and listen.  
SUGGESTED ORDERS OF SERVICE
Elements grouped in red can be underscored throughout to create one larger segment

Order of Service
Option #1 

 
1.

Prelude
2.

Chimes

3.

A moment of silence

4.

Centering song 
5.

Welcome – minister
6. 

Daily Word
7.

Congregational Song #1 (DW themed)
8.

Meet & Greet 
9.

Congregational Song #2

10.

Congregational Song leading into meditation 
11.

Meditation 

12.

Congregational Song leading out of meditation 

13.

Special Music - #1

14.   
 Message 

15.
Offertory
16.
Special Music  - #2
17.
Announcements 
18.

Closing Song 
 
 

Order of Service

Option #2

1.

Prelude

2.

Welcome

3.

Opening Congregational Song

4.

Meet & Greet 

5.

Congregational Song #2

6.

Congregational Song #3

7.

Daily word or Scripture Reading

8.

Congregational Song #4 ( DW themed)
9.

Song Leading Into Meditation 

10.

Meditation

11.

Special Music - #1

12.

Message

13.  
Offertory

14.   
Special Music - #2

16.     Announcements

15.

Closing Song
 
Order of Service

Option #3

1. Opening Upbeat Congregational/Praise Song

2. Opening Congregational Prayer song (minister says prayer during instrumental portion of song)

3. Statement of purpose, Mission Statement, 
4. Announcements 

5. Welcome of 1st timers with a standing ovation

6. Lead the children out with a song

7. Sharing & Caring (approx. 15 minutes)

8. Reading of Daily Word

9. Congregational Song 

10. Song Leading into Meditation

11. Meditation

12. Solo #1

13. Message

14. Offertory

15. Solo #2

16. Offertory Thank You Blessing

17. Ending Congregational Song (s)

18. If it is the 1st Sunday of the month, honor birthdays with a song

Order of Service

Option #4

1. Prelude (5-15 minutes of instrumental music)

2. Gathering Song

3. Welcome/Opening Prayer
4. Congregational Song

5. Recognize Visitors

6. Meditation

7. Song Leading out of meditation

8. Special Music - #1

9. Message

10.   Offertory

11.  Special Music - #2

12.  Closing Prayer

13.  Postlude (5-15 minutes of instrumental music)

Order of Service

Option #5

1. Call To Celebration (Bells)
2. Introit song
3. Welcoming Statement

4. Announcement - Turn Of Cell Phones

5. Lighting of the Christ Candle
6. Exit of Children
7. Opening Prayer
8. Prayer Requests
9. Statement of Truth

10.   Blessing for the Church

11.   Congregational Song

12.   Meet & Greet

13.   Thank you to Staff & Volunteers

14.  Spiritual Reading

15.   Special Music - #1

16.   Daily Word

17.   Special Music #2

18.   Message

19.   Song Leading into Meditation

20.   Meditation

21.   Song Leading out of Meditation

22.   Welcome of Visitors

23.   Offertory (Group Prayer, Special Music #3, Blessing of gifts)

24.   Announcements
25.   Closing Circle - Ask everyone to stand, children enter

26.   Closing Song

27.   Prayer For Protection

Order of Service

Option #6

1.  Gathering Music
2.  Welcome
3.  Opening Prayer

4.  Congregation Hymn

5.  Miscellaneous 

Birthday & anniversary blessing – once a month

Children’s lesson – once a month

Volunteer of the month – once a month
6.  Announcements
7.  Meditation Hymn

8.  Meditation

9.  Group spoken scripture
10. Daily Word
11.  Special Music

12.  Lesson
13.  Congregational Song
14.  Offertory 
15.  Benediction
16.  Peace Song
17.  Prayer for Protection (sung or spoken)
18.  Postlude

Order of Service

Option #7

1.  Prelude

2.  3 Congregational songs - first one lively, second medium tempo, last   contemplative 

3.  Opening Prayer 

4.  Announcements and welcoming of visitors

4.  Special Music #1 
5.  Daily Word

6.  Interlude (Quiet pre-Meditation, instrumental)

7.  Meditation

8.  Congregational Song Leading Out of Meditation

9.  Message

10.  Congregational Song or Special Music #2

11.  Offertory

12.  Peace Song

13.  Prayer For Protection (Sung or Spoken)

14.  Postlude

